[image: image1.jpg]


Events Pack

Contents
Intro




Page 1

Brief overview of Life Flight

Page 1
Guidelines and information

Page 2

How we can support you

Page 2
Transferring funds


Page 3

Media




Page 3

Contact form



Page 4
Intro
Organising a fundraising event is a fun way to make a real difference for your community. Whether a golf tournament, auction, black tie dinner, garden tour, cycling race, quiz night, film night or comedy night, it all adds up to essential support for our life-saving missions. Life Flight is very grateful for this support.
If you would like to share ideas or receive further information please phone our Communications Manager on (04) 387 9812 or email annag@lifeflight.org.nz. 
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Brief overview of Life Flight
If you suffer a medical emergency or are involved in a serious accident the time saved by flying could save your life.

The Life Flight air rescue and air ambulance service transports people to the care they need to dramatically improve their chances of survival and recovery.

Life Flight meets the needs of 1,500 patients every year, about 500 of whom are children. Patients can be flown under the watchful eye of an expert medical care team 24 hours a day, seven days a week. 
Life Flight provides the Wellington-based Westpac Rescue Helicopter which ensures that rescues can be achieved when people are out tramping, boating or in road accidents. It is a crucial life-saving tool when speed is critical or access is challenging.
We also provide an intensive air ambulance service, transferring critically ill patients, including children and premature babies, to the specialist care they require.

Our service is free for those we fly. Life Flight is a registered charitable trust (Registration Number: CC24283).

The service requires specialist skills and equipment, all of which are crucial and expensive. The Life Flight Trust requires $4million each year from the community to keep this service flying.
For further information please visit www.lifeflight.org.nz. 

Guidelines and information
1. If you are planning an event we would love to hear about it! Please do get in touch.
2. Please collect contact details from consenting attendees and pass them on to Life Flight so we can grow our database. A form is provided on page 4 of this pack. If you keep copies of completed forms you’ll have a list of people to invite to future events.

3. Why not build an online component into your fundraising? We recommend www.fundraiseonline.co.nz as a free resource that is easy to set up.
4. You will appreciate that our brand is a very important part of what we do. Any printed material that includes our name or logo must be reviewed by Life Flight before it goes to print. We hope you understand that we usually reserve the use of our logo as a benefit for major sponsors. 
5. We may put together a brief agreement outlining the opportunity/event.
6. We act with integrity and transparency for our donors, ensuring there is clarity around the amount of their donation that goes to the charity verses covering costs. Please bear in mind that we would expect a successful fundraising event to raise $3 to $4 for every dollar spent. This is mainly possible when costs for the event are covered by the hosts rather than the participants. Otherwise it should be clearly stated what percentage of ticket sales (or other funding sources) will be donated to the charity. If you would value any advice or support on how to make this possible please do ask.
7. Please note the correct wording for our organisation name is either the Life Flight Trust or Life Flight.

How we can support you
To keep our operating costs low we have a small team and limited resources. This means we can’t always get involved with your event but we do appreciate your efforts and will do our best to support. We may be able to offer:

· Ideas and information

· Merchandise to raffle

· Newsletters and pamphlets
· Collection buckets

· Banners.

After your event Life Flight can send out ‘thank you’ letters to attendees. Conditions apply, please see Transferring Funds over the page.
In some cases we can also offer attendance of a Life Flight representative. While we would like to attend every event this is not always possible as our life-saving missions take priority and the cost of staff time and travel needs to be considered. 
Our aircraft are on call 24/7 and missions are their priority so they are usually not available for events. They also burn over 300 litres of fuel per hour so that is an expense we must consider. If an aircraft is attending an event you may be required to provide a safe, fenced landing area and trained ground safety crew.

One of our emergency response vehicles (kindly supplied by Mitsubishi) may be able to be parked on display at your event if they are not in use. 
We would enjoy recognising your efforts in our newsletter and website where possible so email photos to annag@lifeflight.org.nz.
Transferring Funds
Please transfer the funds to Life Flight within 30 days of the end of your event. We can send out ‘thank you’ letters to attendees if we receive their full contact details and the total funds raised within one week of your event.
Cheque:

Make cheques payable to The Life Flight Trust and post to: The Life Flight Trust, PO Box 14448, Kilbirnie, Wellington 6241. Please include your phone number and postal address for receipting.
Electronic Funds Transfer:

Our bank account number is 03 0578 0048481 08. Please enter your supporter number in the reference field so that we attribute your donation to you. If you don’t have a supporter number phone (04) 387 9591 or email info@lifeflight.org.nz so we can assign one to you. Simply leave the reference field blank to donate anonymously.
Media

Getting media coverage of your event could be very valuable for Life Flight and may make promoting the event easier in future. Please let us know if you plan to contact the media about your event.
It is important that you stick to information about your event when communicating with the media. For information about the Life Flight service please invite media to contact our Communications Manager on (04) 387 9312 or by email on annag@lifeflight.org.nz.
We recommend you email or write to local newspapers and radio stations at least two weeks prior to the event to invite them to attend. Cover key information like who, what, where, when and why. You may like to include the “Brief overview of Life Flight” from this pack. In most cases Life Flight will be able to write a media release for the event if you get in touch with us at least three weeks prior.
Local media contacts include:
Dominion Post
Email: news@dompost.co.nz
Post: PO Box 3740, Wellington New Zealand

The Wellingtonian  

 

Email: rob.olsen@thewellingtonian.co.nz
Hutt News
Email: editor@huttnews.co.nz
Post: Hutt News, Editor, PO Box 30-029, Lower Hutt

Upper Hutt Leader

Email: editor@uhleader.co.nz
Post: Editor, Upper Hutt Leader, PO Box 40-001, Upper Hutt

Kapi-Mana News
 

Email: editor@kmananews.co.nz
Post: Editor, PO Box 50-012, Porirua

Kapiti Observer

Email: editor@kapiti-observer.co.nz
Post: Editor, Kapiti Observer, PO Box 110, Paraparaumu

Wairarapa News

Email: editor@wainews.co.nz
Post: Editor, Wairarapa News, PO Box 902, Masterton

Wairarapa Times-Age 

Post: Editor, Wairarapa Times-Age, PO Box 445, Masterton
Classic Hits Radio

Email: 90fm@classichits.co.nz
Post: Classic Hits, PO Box 300, Wellington
If you would like to share ideas or receive further information please phone our Communications Manager on (04) 387 9812 or email annag@lifeflight.org.nz.
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We’d love to stay in touch
From time-to-time we would like to keep you up-to-date with what is going on at Life Flight, for example with our free newsletter sent out twice a year. We aim to keep communications to a minimum. Please fill out the form below if you would like to receive communications from Life Flight.
	Full Name
	Phone
	Email
	Postal Address
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please return this form by post to: 
Communications Manager, The Life Flight Trust, PO Box 14448, Kilbirnie, Wellington 6241
Or scan and email it to: annag@lifeflight.org.nz
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